
The Syrian Society for Social Develop 

Anti-Bribery Policy 

Article 1: Purpose 

1.1. The present Policy sets out SSSD bans on bribery. The 
terms SSSD and the Society will be used 
interchangeably throughout the present Policy to 
refer to the Syrian Society for Social Development. 

1.2.SSSD is a Syrian society and must therefore comply 
with the laws, provisions, and regulations of all 
countries in which it operates, in addition to the Law 
in the State where it is based. Each SSSD branch must 

follow the laws of the Syrian Arab Republic. This is 
because many of the laws of the Syrian Arab Republic 
apply to SSSD as a Syrian NGO. 

Article 2: Scope 

2.1. The present Policy applies to all SSSD staff and 
volunteers in Syria in all SSSD branches. 

2.2. Each new SSSD staff member shall, before 
commencing work, sign a document pledging to 
comply with the present Policy. A copy of this pledge 
shall be kept in his/her career file. 

2.3.Any violation of the provisions of the present Policy 
calls for accountability and taking disciplinary 
measures and penalties in accordance with the 
provisions of the law. 

Article 3: Policy 

SSSD is based on purely non-profit actions and will not 

engage in immoral or illegal practice to obtain and/or 

retain these actions. The Society prohibits all forms of 

bribery in the course of its activity performance. When 

operating or looking for opportunities to operate, staff 

members must not do anything prohibited by the law or 

regulations in force and shall not disclose such activity to 

any individual in the Society, to any government 

regulator/control body, or to the public in general. 
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take/refrain from taking a measure that would provide an J:.>_pj .~WI u~~..WI yj~ J1 di~)l ~ 0i ~~I 
advantage for the benefit of the Society or its relevant _,i ~t,Jiyi....JI owu_,i ~_;; ~-' cl.J.) ~ L..., ~_,.) ~~ ~i 

facilities. In addition to direct cash payments, bribery may .~~ _,i 4:..r.-:> uk._r.:i _,i ~~-',_yay. 
involve the transfer of anything of value, including 

entertainment, exorbitant travel expenses, a future job 

offer, or charitable or political donations. 

3.1.Payments to Non-Governmental Officials: :~~_H. ~_,.;-.o J! a.o.li.a.JI ,;:,k._,i.WI-1-3 
Society prohibits all forms of bribery. This includes 

transactions with non-governmental officials and the way t-" J.oW!I W cl.J.) ~-' ·0r}l J~i 4915' ~~ ~ 
to handle individuals working in the commercial and ~WI .:>1)~1 ~~¥ t-" J.oW!I .a_~_,~~~ ft. ~J_;.......,.ll 
professional sectors. .~IJ ~J~I ~lb.all ~ 

3.2.laws on Bribery and Payments to Government Jl a.o.lA.oJI ,;:,k._,i..Wij o~}~ aA.la:WI ~IJAJI -2-3 

Officials: :~~~ ~jj.-.o.ll 

Most States have laws prohibiting bribery of government ~~I ~J_;.......,.ll orJ ~ ~~~ JJ...UI ~ ~ 

officials. As a society established in the Syrian Arab 

Republic, SSSD and its offices and branches are subject to 

these laws and policies. Therefore, SSSD laws and policies 

prohibit: 

"Paying/offering to pay the value of anything valuable to 

a government official or any person knowingly or with the 

likely knowledge that part or all the value of the valuable 

object will be paid or submitted to a government official 

for the purpose of influencing them in some official 

business or secure an improper/illegal due benefit, or of 

acquiring or retaining such business". 

3.2.1. So-Called "Government Official": 
A "government official" is broadly defined to include: 

a. Any elected or appointed government official, 

including low-level administrative staff; 

b. Any political party, official, employee, or 

candidate for public office; 
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behalf of any entity owned or operated by the 

Government, fully or partially. 

3.2.2. So-called "Anything of Value": 

The definition of bribery is not limited to cash payments 

only. The present Policy covers offering or receiving 

"anything of value." For instance, items of value include, 

but are not limited to: 

a. Cash; 
b. Cash equivalents, such as gift vouchers or cards, 

vouchers, etc.; 
c. Gifts; 
d. Trips and travel allowances; 

e. Accommodation; 
f. Meals; 
g. Entertainment, e.g., 

evenings; 
h. Loans; 
i. Car use; and 
j . Grants of value, e.g., study or job opportunities. 

3.3.AIIowable Payments under Limited Circumstances: 
The anti-bribery regulations and terms of the present 

Policy are designed to combat corruption and prevent 

enterprises from obtaining any unfair advantage. 

Certain transactions involving government officials may 

be allowed on the basis of the type/purpose of the 

transaction and the applicable laws and regulations 

governing a certain situation/issue. Determining whether 

a commercial transaction is a bribe or whether it is 

morally and legally acceptable depends on a complex set 

of factors and, therefore, should not be undertaken per 

se, i.e., without reference to the corresponding 

Department. In all cases, transactions involving 

government officials must be approved by the Legal 

Affairs Department (Society's attorney). Following are 

examples of business transactions that may be 

acceptable if properly conducted: 
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3.3.1. Accommodation and Travel Facilities: :yL.llj d.o@~l ~L...j -1-3-3 
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a commumty center or attend a service provision. JY1 -/•;/ ~ 
3.3.2. Business-related Meals: \\ *"~ :./ Jl 

.. '" ~ 
:f'la.WI u4J -2-3-3 

Business-related meals (business lunches) provided they 

are within reasonable limits to create a friend ly ambiance 

and promote business relationships between partners, 

may be appropriate under certain circumstances. For 

example, it may be acceptable to provide lunches or 

snacks during a presentation of the Society's services and 

activities attended by government officials. 

3.3.3. Business Courtesy Gifts: 

Under certain circumstances, ordinary or traditional 

courtesy gifts under local customs may be permitted, 

under the condition that they are publicly offered without 

inappropriate/immoral incitement. For example, during 

an opening ceremony, it may be acceptable to present a 

plaque inscribed with the SSSD logo to a government 

official to commemorate this special event. 

3.3.4. Charitable and Political Contributions: 

Political contributions are subject to SSSD Political 

Contributions Policy and cannot be offered without 

consulting the Government Relations and Legal Affairs 
departments. 

3.3.5. Facilitation Payments: 

Facilitation payments, which are small cash payments 

made to government officials for the purpose of 

expediting the performance of non-discriminatory 

administrative routine government procedures, can only 

be permitted if such payments fall within the law and 
regulations adopted. 
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3.3.6. Induction and Extortion: 

If a person happens to encounter a situation that poses a 

grave danger to individual safety or to the Society 

facilities, and if a payment request is not met, such 

payment will not be prohibited under the present Policy 

since the person making the payment had no corruptive 

intention. Such a situation may arise during travel, for 

example, if a government official threatens a SSSD officer 

with imprisonment. In such a situation, the SSSD officer 

must exercise good reasoning and judgment and contact 

the Legal Affairs Department (Society's attorney) as soon 

as possible to report the incident. The Legal Affairs 

Department will identify any additional actions to be 

taken and will work with the Finance Department to 

ensure that payments are recorded accurately 

transparently, and fully in the SSSD books and records. 

3.4. SSSD responsibility for the actions of third parties: 
3.4.1. Under anti-bribery laws, SSSD has responsibility 

for any illegal actions involving SSSD office 
directors and staff, including consultants, 
mediators, or volunteers. SSSD may be 
responsible for the actions of other parties acting 
for it or on its behalf, even if SSSD is not directly 
aware of the illegal conduct of the third party 
involved. Therefore, SSSD Policy provides that 
third parties acting for or on behalf of SSSD shall 
comply with the present Policy, as well as with all 
anti-bribery laws in force. 
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that may deal with government officials, the .)1.:;..;1 ~ ·~§..:> ~..9_;........ t" J..oi...W ..1.3 ~~ 
following actions should be taken: :a,JWI ut~!?-~1 

3.4.2.1. Due diligence examination: Before establishing a 
business relationship, SSSD must complete a due 
diligence examination to determine/verify the 
third party's willingness to comply with the 
present Policy, as well as its compliance record 
with applicable anti-bribery laws. 

3.4.2.2. Training: Third parties must be aware of SSSD 

policies and expectations and confirm their 
compliance therewith. 

3.4.2.3. Contracts: Any agreements entered into with a 
third party must be formulated in an appropriate 
contractual phrasing with respect to anti-bribery 
responsibility approved by the Legal Department. 
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Contracts must include an annexed clause clearly 
stipulating the termination of the contract for 
non-compliance and an ad hoc formulation 
protecting SSSD from a probable additional 
external contract undertaken by the third party. 

3.4.2.4. Always contact the Legal Department for 
assistance when hiring a third party to deal with 
government officials. 

3.5. Record keeping: 
SSSD complies with strict accounting and recordkeeping 
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provisions applicable to all transactions involving ~I .toJL,a.ll u~l ~J ~b.a..ll f~~ ~I rfo 
government officials. These provisions require that, when -~§..> ~J.;-.o ~ ~~ a;J~I ..::..")\.ob.JI 49!5' j.£. &.hi.:i 
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accurately. These laws require: :if- L.. ~I_JAJI oh ~J .d..9J.,> o")\.ob.JI 

3.5.1. Keeping books, records, and accounts with 

reasonable detail to accurately and fairly reflect 

transactions and asset disposals. 

3.5.2. SSSD has internal accounting controls, such as 

authorization to manage transactions, to ensure 

proper recordkeeping. 

3.5.3. If you are making legal expenses to or on behalf 

of any government official, you are responsible 
for recording these expenses accurately. Refer to 

Section 3.5. of the present Policy for examples of 

legal expenses that may be permitted under 

certain circumstances. If such expenditure is 

approved by the Legal Department, entries must 

include a reasonable detail and be fully 

transparent with respect to the purpose and 

nature of the expenditure. False, misleading, or 

incomplete entries in the books, records, and 

other documents of the Society are strictly 

prohibited. 

Article 4: Sanctions: 

Anti-bribery laws entail significant civil and criminal 

penalties for both the Society and its staff members. 

Employees who commit violations of anti-bribery laws 

can be subject to large fines and/or long prison terms. The 

Society may also be fined and may lose business 

opportunities in the future. Any staff member who 

violates these laws and SSSD Policy will be subject to strict 

disciplinary measures up to and including termination of 

the employment contract. 
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Article 5: Where to seek help: 

All employees are required to abide by the provisions of 

the present Policy and anti-bribery laws. If you know of 

any action that you believe is not in compliance with the 

present Policy or the applicable law or with the Staff 

Regulations and Rules, you must seek assistance. You can 

request assistance by contacting: 

a. The Legal Affairs Department; 

b. Your supervisor; 

c. Your direct upper hierarchy; or 

d. The Human Resources Department. 

Article 6: Additional Resources: 

These laws are complex, and while the Society does not 

expect staff members to be experts in this area, you must 

make sure that you are familiar with the laws and the 

SSSD Policy. If you believe that you or others need 

additional training or additional information, please 

contact the Legal Affairs Department. The Society will 

provide you with the information you need. 

Article 7: 

SSSD's Mechanisms to Implement the Anti-Bribery 

Policy 

7.1. Adopting the Anti-Bribery Policy. 
7.2.1ncorporating compliance with the present Policy into 

employment contracts. 
7.3. Establishing appropriate disciplinary actions to deal 

with violations of the Anti-Bribery Policy when they 
occur and include these procedures in the Staff 
Regulations and Rules. These actions will be taken on 
a case-by-case basis. 

7.4. Developing and implementing a strategy to 
disseminate the Anti-Bribery Policy and conducting 
training sessions for employees at all levels. 
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Article 8: Awareness/Training 

8.1. A significant contribution to the ongoing success and 
public credibility of the Anti-Bribery Policy lies in the 
effectiveness of the programmed awareness 
raising/training of management staff and volunteers 
throughout SSSD. 

8.2. This will be achieved through the development of 
both educative and awareness training for all 
personnel involved in internal control systems to 
ensure that their responsibilities and duties in this 
respect are regularly highlighted and reinforced. 

8.3. These trainings shall be conducted in the SSSD 
branches in all governorates. 

Article 9: General Provisions 

:~J..uli/~_,:AJI :8 o.ll.oJI 
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9.1.Staff members must have access to the present rW~\.9 a....t,....JI o.a ~ t_>l]o:YI ....WyJI ~ ~~ -1-9 

Policy, be aware of its contents, and comply with its .~tG.~ r!Jil:YIJ ~~~ 
provisions. 

. . . . o.a ~ t_>lb:YI 0-0 uLoJ.:i.JI ~ ~ ~I ~ -2-9 
9.2. SSSD shall enable 1ts serv1ce rec1p1ents to access the - - - · 

present Policy. 
.a....t,....JI 

9.3. The SSSD Board of Directors is responsible for o.a ~.9 ~ ~ .._g~~~ 0-C J.9.}-o o).)~\ ~ -3-9 
overseeing the enforcement of the present Policy. 

9.4. The present Policy will be revised on an annual basis. 
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